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1.0

Safety Policy Statement

1.1

Safety Statement Declaration of Intent

The Institute of Technology (IT), Sligo is committed, in so far as is reasonably practicable, to
providing and maintaining, a safe working environment for all IT Sligo employees in accordance
with the requirements of the Safety, Health and Welfare at Work Act 2005 and associated
Regulations.
In accordance with Section 20 of the Safety, Health and Welfare at Work Act 2005, IT Sligo has
prepared this Framework Safety Statement outlining our procedures on health and safety matters
and defining the necessary management structure and responsibilities for the implementation of
these procedures.
This Framework Safety Statement is aimed at providing a framework for protecting campus users
from potential injury and ill health arising from IT Sligo work activities. The Framework Safety
Statement is a written commitment to comply with all the relevant health and safety legislation
and provides a framework for continual improvement.
Due to the diverse working activities of IT Sligo this Framework Safety Statement is not a
standalone document but is to be used in conjunction with the Institutes Functional Area Safety
Statements and Health and Safety procedures or polices.
This Framework Safety Statement will be reviewed annually and/or updated as necessary in light
of new legislation, employee feedback, changes in work practices and new developments at IT
Sligo.
I am committed to ensure that the requirements set out in this Framework Safety Statement are
met. Your co-operation is essential and I therefore request your personal commitment to ensure
that IT, Sligo is a safe place to work.

_______________________
Prof. Terri Scott
President

______________________
Date
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1.2

Introduction

1.2.1

The purpose of the Safety, Health and Welfare at Work Act 2005, is to ensure the safety,
health and welfare of all employees in the workplace and to ensure that non-employees
present in the workplace are safe.

1.2.2

Section 20 of the Act requires that IT Sligo prepare a written Safety Statement specifying
the manner in which the safety, health and welfare of employees is to be secured and
managed. In response to this IT Sligo has prepared this Framework Safety Statement
outlining IT Sligo policies on health and safety matters and defining the necessary
management structure for the implementation of these policies. Specific health and safety
issues of relevance to IT Sligo as a whole are detailed in this Framework Safety Statement.

1.2.3

Due to the size and complexity of IT Sligo structure and operations this Framework Safety
Statement cannot address the individual hazards and risks in the various schools or
departments. Each functional area is therefore required to have its own local Functional
Area Safety Statement. A list of the Functional Area Safety Statements is included in
Appendix 1. The Functional Area Safety Statement should document the hazards, risks and
control measures which are specific to the actives and tasks conducted in the area. It
should also highlight the persons in the area who have specific responsibility for managing
health and safety in the area. The local area Functional Area Safety Statement should
include any policies and/or procedures which are applicable for the management of Health
and Safety in each respective area.

1.2.4

In addition to the Framework Safety Statement and the Functional Area Safety
Statements, IT Sligo has put in place campus wide policies and procedures in areas of
specific concern. IT Sligo will continue to develop Health and Safety procedures and
policies as required.

1.2.5

It is recognised that a safe and healthy working environment can only be maintained with
co-operation from everyone. Responsibility rests on all employees to cooperate in
achieving the greatest possible level of safety at IT Sligo. You are encouraged to provide
feedback to your manager or to the Health and Safety Officer on any aspect of this
document and to suggest additions/amendments as appropriate.

1.2.6

The Framework Safety Statement is available download from IT Sligo website or a copy
can be requested directly from the Health and Safety Office.
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1.3

Statement of Safety, Health & Welfare at Work Policy

1.3.1

The policy of IT Sligo is, in so far as is reasonably practicable, to ensure the safety, health
and welfare at work of all employees, students and authorised visitors in accordance with
the 2005 Act and any other legislation that applies to the workplace.

1.3.2

In particular IT Sligo recognises its express responsibilities under Section 8 of the 2005 Act
which as follows:
(1) Every employer shall ensure, so far as is reasonably practicable, the safety, health and
welfare at work of his or her employees.
(2) Without prejudice to the generality of subsection (1), the employer’s duty extends, in
particular, to the following:
(a) managing and conducting work activities in such a way as to ensure, so far as is
reasonably practicable, the safety, health and welfare at work of his or her employees;
(b) managing and conducting work activities in such a way as to prevent, so far as is
reasonably practicable, any improper conduct or behaviour likely to put the safety, health
or welfare at work of his or her employees at risk;
(c) as regards the place of work concerned, ensuring, so far as is reasonably practicable—
(i)
the design, provision and maintenance of it in a condition that is safe and
without risk to health,
(ii)
the design, provision and maintenance of safe means of access to and
egress from it, and
(iii)
the design, provision and maintenance of plant and machinery or any other
articles that are safe and without risk to health;
(d) ensuring, so far as it is reasonably practicable, the safety and the prevention of risk to
health at work of his or her employees relating to the use of any article or substance or
the exposure to noise, vibration or ionising or other radiations or any other physical agent;
(e) providing systems of work that are planned, organised, performed, maintained and
revised as appropriate so as to be, so far as is reasonably practicable, safe and without
risk to health;
(f) providing and maintaining facilities and arrangements for the welfare of his or her
employees at work;
(g) providing the information, instruction, training and supervision necessary to ensure,
so far as is reasonably practicable, the safety, health, and welfare at work of his or her
employees;
(h) determining and implementing the safety, health and welfare measures necessary for
the protection of the safety, health and welfare of his or her employees when identifying
hazards and carrying out a risk assessment under section 19 or when preparing a safety
statement under section 20 and ensuring that the measures take account of changing
circumstances and the general principles of prevention specified in Schedule 3;
(i) having regard to the general principles of prevention in Schedule 3, where risks cannot
be eliminated or adequately controlled or in such circumstances as may be prescribed,
providing and maintaining such suitable protective clothing and equipment as is necessary
to ensure, so far as is reasonably practicable, the safety, health and welfare at work of his
or her employees;
(j) preparing and revising, as appropriate, adequate plans and procedures to be followed
and measures to be taken in the case of an emergency or serious and imminent danger;
(k) reporting accidents and dangerous occurrences, as may be prescribed, to the Authority
or to a person prescribed under section 33, as appropriate, and
(l) obtaining, where necessary, the services of a competent person (whether under a
contract of employment or otherwise) for the purpose of ensuring, so far as is reasonably
practicable, the safety, health and welfare at work of his or her employees.”
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1.3.3

IT Sligo will provide the resources to implement and maintain an effective safety
programme to safeguard employees against the risks arising from activities in the
workplace.

1.3.4

It is the duty of all employees to comply with IT Sligo safety policies and practices and to
carry out their responsibilities as detailed in this document and in accordance with any
other relevant legislation. Employees with specific responsibilities for safety and health
must properly delegate theses in their absence.

1.3.5

Each employee is expected to make themselves familiar with the Framework Safety
Statement and the local Functional area Safety Statement. The Framework Safety
Statement is available for download from IT Sligo website.

1.3.6

Employees who fail to cooperate with safety procedures are subject to the normal IT Sligo
disciplinary procedures.
* The SHWW Act 2005 definition of an employee reads ‘a person who has entered into or
works under a contract of employment and includes a fixed-term employee and a
temporary employee.”.
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2.0

Health and Safety Management Organisation and Assignment of Responsibilities
In accordance with legislation, this Framework Safety Statement includes the roles of
those charged with specific responsibility for implementing the safety programme at IT
Sligo.
This section outlines the positions of those who have a direct role in the management of
Health and Safety and it details their specific Health and Safety responsibilities and duties.
The Health and Safety Management Organisational structure for IT Sligo is detailed in
Appendix 2.

2.1

Governing Body
The Governing Body recognises that for the effective implementation of health and safety
decisions, procedures and policies, adequate resources and funding must be made
available.

2.2

The President
The President, as the chief officer of IT Sligo, has the ultimate responsibility to ensure, in
so far as reasonably practicable, the safety, health and welfare at work of employees,
students and visitors, in compliance with the relevant provisions of the 2005 Act and other
relevant safety legislation.
The President, on behalf of IT Sligo, has signed the general policy statement and, in doing
so has committed Institute management to the implementation and on-going review of the
safety management programme.

2.3

Head of Development and Business Operations
In addition to the responsibilities listed for members of the Executive, the Head of
Development and Business Operations will also have responsibility to:
•
•
•

2.4

Chair IT Sligo Safety Steering Team
Facilitate health, safety and welfare activities throughout IT Sligo.
Ensure that adequate financial resources are made available to implement effective
safety policies and ensure that such resources are reviewed regularly.

The Executive
•

•
•
•

Ensure that the functional area for which they have responsibility have prepared a
Functional area Safety Statement relevant to their operations and that it is reviewed
annually or when a change occurs.
Ensure that they identify hazards in their work place and to take the necessary
remedial action to eliminate or reduce such hazards so that risks are controlled.
Ensure that the Framework Safety Statement and their Functional area Safety
Statement have been bought to the attention of employees and students in their area.
Ensure the provision of the resources to implement and maintain an effective safety
programme.
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2.5

Department Heads for the Academic and Non-Academic functional areas
•

•
•
•

•
•
•

•
•
•
•
•
•
•
•
•
2.6

Ensure that the functional area for which they have responsibility have prepared a
Functional area Safety Statement relevant to their operations and that it is reviewed
annually or when a change occurs.
Ensure that they identify hazards in their functional area and to take the necessary
remedial action to eliminate or reduce such hazards so that risks are controlled.
Ensure that the Framework Safety Statement and their Functional area safety
statement are bought to the attention of their employees.
Investigate incidents (accidents, near misses, damage) and ensure that Incident
Report Forms are completed and forwarded to the Health and Safety Officer in a
prompt manner.
Ensure that employees are appropriately trained to carry out their duties safely and to
ensure the attendance of staff at designated training where appropriate.
Ensure that students are adequately supervised in carrying out practical and
experimental work.
Ensure that regular safety inspections are carried out to monitor compliance with
the Safety Statement, policies or procedures and to ensure appropriate follow-up
action occurs.
Arrange for the provision of adequate and appropriate personal protective
equipment for employees within their functional area.
Ensure they estimate the annual resource allocation needed for execution of the
safety programme in their functional area.
Ensure that sufficient Fire wardens and Occupational First aiders are available for their
area.
Ensure that all work equipment within their area of responsibility is properly
installed and maintained.
Ensure that a Safety Statement is received from all contractors who conduct work in
their department and are hired directly through their department.
Ensure that employees and students are familiar with the emergency procedures.
Ensure that structures exist for consultation on safety, health & welfare matters in
their Functional Area.
Ensure that area specific, policies and procedures are developed, in consultation with
the Health and Safety Officer or other competent persons.
Promote in conjunction with relevant staff a safety culture.

Estates Manager
In addition to the general duties listed under the department heads for the academic and
non-academic functional areas, the Estates Manager will also be responsible for:
•
•
•
•
•
•

•

The maintenance of the common parts of all IT Sligo buildings and grounds.
The direct management of the common parts of all IT Sligo facilities and grounds.
The provision of fire detection and prevention measures
The provision of security and porter services.
The provision of adequate cleaning services.
The management of external contractors engaged in any or all of the activities listed
above to ensure in so far as is reasonably practical the safety, health and welfare of all
campus users who may be affected by the works
Ensuring that IT Sligo, as the ‘Client’ in construction projects, complies in particular
with the Safety, Health & Welfare at Work (Construction) Regulations 2006.
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2.7

Human Resources Manager
In addition to the general duties listed under the department heads for the academic and
non-academic functional areas, the Human Resources Manager will also have responsibility
to:
•
•
•
•
•

2.8

Implement relevant training programmes in conjunction with the Health and Safety
Officer
Arrange Safety Induction for new employees in conjunction with the Health and Safety
Officer.
Arrange for medical surveillance for employees in areas where Risk Assessments have
identified a need.
Investigate unusual absenteeism patterns which may be related to occupational health
problems.
Maintain employee attendance records on training.

Health and Safety Officer
The main function of the Health and Safety Officer is to act as advisor to IT Sligo on Health
and Safety maters and in particular the following:
•

•
•
•
•
•
•
•
•

Advise IT Sligo management on any new safety, health and welfare legislation and
assist in the preparation of policies and procedures to ensure the implementation of
same.
Provide health and safety advice and support to IT Sligo President, Executive,
Functional area management and employees.
Co-ordination of IT Sligo Safety Steering Team
Development and implementation of the Critical Incident/Emergency Plan in
conjunction with Executive and other interested parties.
Recording and analysis of injury/incident reports.
The sourcing and provision of specific health and safety training with campus wide
application (e.g. Five Wardens, First Aid, etc.).
Updating / revision of IT Sligo Framework Safety Statement and policies and
procedures.
To promote in association with the Executive and the Heads of Department a safety
culture in IT Sligo.
Submit the required reports to the Health and Safety Authority and other relevant
regulatory bodies.

Page 11 of 43
©IT Sligo Frame Work Safety Statement December 2013

00634_ITS_FrameworkSafety13.indd 11

07/03/2013 16:25

2.9

Employees
Section 13 of the 2005 Act sets out the general duties of employees, as follows:
1)
a)

b)

c)

d)

e)
f)

g)

h)

An employee shall, while at work
Comply with the relevant statutory provisions, as appropriate, and take reasonable
care to protect his or her safety, health and welfare and the safety, health and
welfare of any other person who may be affected by the employee’s acts or
omissions at work,
Ensure that (s)he is not under the influence of an intoxicant to the extent that
(s)he is in such a state as to endanger his or her own safety, health or welfare at
work or that of any other person,
If reasonably required by his or her employer, to submit to any appropriate,
reasonable and proportionate tests for intoxicants by, or under the supervision of,
a registered medical practitioner who is a competent person, as may be prescribed,
Co-operate with his or her employer or any other person so far as is necessary to
enable his or her employer or the other person to comply with the relevant
statutory provision, as appropriate,
Not engage in improper conduct or other behaviour that is likely to endanger his
or her own safety, health and welfare at work or that of any other person,
Attend such training and, as appropriate, undergo such assessment as may
reasonably be required by his or her employer or as may be prescribed relating to
safety, health and welfare at work or relating to the work carried out by the
employee,
Having regard to his or her training and the instructions given by his or her
employer, make correct use of any article or substance provided for use by the
employee at work or for the protection of his or her safety, health and welfare to
work, including protective clothing or equipment,
Report to his or her employer or to any other appropriate person, as soon as
practicablei.) any work being carried on, or likely to be carried on, in a manner which may
endanger the safety, health and welfare at work of the employee or that of
any other person,
ii.) any defect in the place of work, the system of work, any article or substance
which might endanger the safety, health or welfare at work of the employee
or that of any other person, or
iii.) any contravention of the relevant statutory provisions which may endanger
the safety, health and welfare at work of the employee or that of any other
person, of which (s)he is aware.

(2) An employee shall not, on entering into a contract of employment, misrepresent
himself or herself to an employer with regard to the level of training as may be
prescribed under subsection (1)(f)
In addition to the above legal duties IT Sligo requires employees to immediately report to
their direct Managers any accident or incident resulting in injury. The injured party is also
required to co-operate with the Health and Safety Officer and their direct Manager in the
investigation of the accident and the completion of the Accident/Incident report form.
It is also important that employees are aware of the health and safety duties assigned to
them above or those that maybe assigned to them in their Functional area safety
statement as part of their normal duties.
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2.10

Students
In accordance with Section 14 of the 2005 Act students at IT Sligo have the following
responsibility:
A person shall not intentionally, recklessly or without reasonable cause—
(a) interfere with, misuse or damage anything provided under the relevant statutory
provisions or otherwise for securing the safety, health and welfare of persons at work, or
(b) place at risk the safety, health or welfare of persons in connection with work activities.
While in IT Sligo students are therefore required to:
•
•
•
•
•
•

2.11

Take reasonable care to protect his or her safety and the safety of any other person
who may be affected by the students acts or omissions
Cooperate with the safety systems and signage in place on campus
Observe any safety rules and procedures which may be defined for working in
laboratories, workshops etc
Wear the personal protective equipment as directed.
Not intentionally, recklessly or without reasonable cause interfere with or misuse
safety equipment.
Report immediately to the academic in charge or the Head of Department any
accident resulting in injury, which takes place on campus or while on any IT Sligo
approved off campus activity.

Safety Steering Team
The primary responsibilities of the Safety Steering Team are as follows:
•

•
•

•
•
•
•

•

To facilitate co-operation between the Executive and the employees of IT Sligo in
initiating, developing, carrying out and monitoring measures designed to ensure the
Health and Safety at work of employees at IT Sligo.
To assist in the development, review and distribution of Health and Safety practices,
procedures and policies.
To consult with the Executive on any proposed changes in IT Sligo infrastructure,
practices, policies or procedures which may affect the Health and Safety of
employees.
To establish and monitor good communication networks relating to health and safety
within their functional area.
To monitor and review accident and/or incidents figures
To report annually to the Executive and employees on the work of the Safety Steering
Team.
A Safety Steering Team member may establish sub-committees or teams in their
functional area to assist them in the performance of their duties on a particular Health
and Safety issue.
To elect two Statutory Safety Representatives in accordance with the requirements of
Section 25 of the Health and Safety at work Act 2005
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2.12

Third Party Campus based Companies
Each campus based company is responsible for the management of the Health and Safety
of its employees and for the safe upkeep and maintenance of all equipment and fixtures
under their ownership.
•

•
•
•
•

3.0

They must provide a copy of their own Safety Statement and Risk Assessments specific
to the work they conduct on Institute premises to the Head of Development and
Business Operations.
They must ensure safe systems of work are operated
The must ensure their work and work practices comply with all relevant fire, and
Health and Safety Legislation
They must ensure that their employees are made aware of IT Sligo emergency and
evacuation procedures.
They should report all defects in Institute owned equipment or issues with facilities to
the Head of Development and Business Operations.

Health and Safety Resources
IT Sligo will expend the necessary resources to secure the health, safety and welfare of
employees in terms of personnel, time materials, equipment and purchase of goods and
services.

3.1

Time Resources
The development and implementation of health and safety policies procedures and
inspection/audit systems places demands on staff member’s time. In addition time is also
devoted to providing and attending health and safety training.

3.2

Financial Resources
IT Sligo endeavours to provide the necessary financial resources to ensure, in so far as
reasonably practical, the safety of all authorised campus users. This includes
•

•
•
•

The allocation to functional areas, by way of annual budgets and provision of sufficient
resources to ensure that health and safety issues can be addressed by way of phased
programme of work prioritised in accordance with the level of risk and resources
available.
The allocation of an annual budget to the Health and Safety Office to support the
implementation of various health and safety programmes and projects.
Rectifying safety short comings in existing buildings by way of a phased programme of
work prioritised in accordance with the level of risk and the resources available.
Ensuring that all new buildings/refurbishments and equipment comply with relevant
legislation.
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4.0

Health and Safety Training
Section 10 of the Safety, Health and Welfare at Work Act, 2005 require that training in
relation to employees safety, health and welfare is provided
(a) on recruitment
(b) in the event of transfer/change of tasks assigned
(c) on the introduction of new work equipment, systems of work or changes in existing
equipment/systems
(d) on the introduction of new technology
In addition any such training or instruction must be provided in a form, manner and as
appropriate, language that is likely to be understood by employees.

4.1

Training provided by the Health and Safety Officer
The Health and Safety Officer in conjunction with the HR Department provide the following
Health and Safety training for IT Sligo Employees. Details of which can be found on the
Health and Safety Section of the IT Sligo web page.
•
•
•
•
•
•

Health and Safety Induction for new employees
Occupational First Aid
Office and Display Screen Equipment safety
Laboratory Safety
Workshop Safety
Manual Handling

Specialised training will be provided for staff whose job necessitates they have additional
training because of their role or because it has been identified in a risk assessment.
•
•
•
•
•
•
•
•
•
•

Critical Incident Team
Safety Representative
Safe Pass
Abrasive Wheels
Health and Safety Training for Managers/Supervisors
Radiation Safety Officer
Biological Safety Officer
Manual Handling Instructors course
Display Screen Assessors course
Hazard Identification and Risk Assessment

The Health and Safety officer will work with the individual functional areas to identify local
training needs, develop appropriate training materials and identify competent training
providers. Training requirements identified as necessary to control risks at local level must
be documented in local safety statements.
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4.2

Health and Safety Training Records
The HR Department shall retain training attendance and copies of examination records
(where applicable) of all staff involved in Health and Safety. Records of training shall be
retained for 10 years.

4.3

Attendance at Health and Safety Training
Employees must attend training that has been deemed mandatory as a result of being
highlighted in a risk assessment or in a training needs assessment. Please see Section 2.9
“Duties of employees” for further details.

5.0

Emergency and Critical Incident Planning

5.1

Fire Protection
A comprehensive fire alarm system composed of break glass activation switches and
infrared smoke detectors are provided to ensure early detection of any fire emergency.
The fire alarm system is maintained by the Estates office. All alarm activations are
investigated by IT Sligo Security personnel, which are in turn reported to the Estates
office.
Multi-purpose dry powder, water, foam and carbon dioxide fire extinguishers are available
in the event of a fire. Training on the use of this equipment will form part of the training
programme for nominated persons on the Critical Incident Team.

5.2

Fire and Evacuation Procedures
IT Sligo has currently in place detailed Fire and Evacuation Procedures which gives details
the fire safety systems on campus, location of the Assembly Points and the actions to take
in the event of an evacuation.
Details of IT Sligo’s Fire and Evacuation plan can be found in the Critical Incident Plan or
on the Health and Safety Section of IT Sligo website. http://itsligo.ie/staff-hub/health-andsafety/

5.3

Critical Incident Plan
IT Sligo has a Critical Incident Plan to deal with major unexpected, unplanned events,
which may cause injury to employees, the neighbouring community, damage to buildings
and to the environment.
IT Sligo Critical Incident Plan has been designed to provide guidance from minor injuries to
major emergencies. The main focus of the plan will be to initiate the correct action to
minimise injury to personnel and damage to the plant until the arrival of the emergency
services.
IT Sligo Critical Incident Plan provides detailed guidance on the following:
•
•
•
•
•
•

Responsibilities of the Critical Incident Team
Raising the Alarm
Calling out the emergency services
Evacuation procedure
Emergency communications
Response to an emergency situation or critical incident such as
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•
•
•
•

Fire or an Explosion
Hazardous Material Release
Utility Loss
Serious accident on or off Campus

•
•
•
•
•
•

Disappearance of a Student
Outbreak of a Communicable Disease
Severe Weather
Bomb Threat
An Assault on Campus
Loss or Theft of a Licensed Source/
X-ray set

The Health and Safety Officer will
•
•
•
•
•

Identify the Training needs of the Critical Incident Team
Coordinate the Training of the Critical Incident Team
Ensure the relevant emergency services are made aware of the plan
Review the on-site Critical Incident at least annually
Initiate drills to test the effectiveness of the Critical Incident plan

6.0

Health and Safety Communication and Consultation

6.1

Safety Statement Communication
IT Sligo in accordance with Section 20.3 of the Act will bring the contents of the
Framework Safety Statement to the attention of all employees when it is published and
following an amendment.
Functional area Safety Statements must similarly be bought to the attention of the
employees affected by the Management of each Function.
The Framework Safety Statement is available to employees and students on the Health
and Safety Section of IT Sligo website. http://itsligo.ie/staff-hub/health-and-safety/
Hard copies of the Framework Safety Statement and Function Area Safety Statement are
available at the Health and Safety Information point in each functional area of IT Sligo.

6.2

Safety Consultation
Under section 26 (1) of the Act employers must make arrangements for employee
consultation and participation.
In order to ensure effective consultation with employees IT Sligo has set up a Safety
Steering Team to help communicate effectively and consult with employees on matters
relating to health and safety.

6.3

Safety Steering Team
The function of the Safety Steering Team is to ensure employee involvement in safety
activities at IT Sligo and to advise the Executive on the preparation and on the
development of safety policies and procedures. The Team is composed of a cross-section
of employees from all functional areas and levels at the campus. The Team will be chaired
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by the Head of Development and Business Operations and it will meet once every quarter.

6.4

Safety Representatives
In addition to the Safety Steering Team, Section 25 of the Act entitles employees to decide
on, select and appoint a safety representative or, by agreement with their employers,
more than one safety representative to represent them in consultations with the employer
on matters of safety, health and welfare at the place of work.
The Safety Representatives shall be elected by the employee representatives who sit on
the Safety Steering Team.

7.0

Health and Safety Policies and Procedures
IT Sligo has developed a number of Health and Safety Policies and Procedures which will
further strengthen our safety management programme. These Policies and Procedures are
summarised below and are available in full on IT Sligo Website. http://itsligo.ie/staffhub/health-and-safety/

7.1

Reporting and Investigation of Workplace Accidents and Hazardous Incidents
If you are involved in an accident you must report it to your direct line Manager
immediately. When you report an accident or a near accident, you may prevent a similar
situation occurring in the future to someone else.
The Manager must in turn report all accidents to the Health and Safety Officer. They are
responsible for ensuring the Accident/Incident Form is filled out, signed off and forwarded
to the Health and Safety Officer.
In addition, all accidents must be investigated by the relevant Manager with assistance of
the Health and Safety Officer. All employees are obliged to co-operate with such
investigations, provide any information which may be useful in establishing the
circumstances surrounding the accident and assist in the proposed corrective action so
that the same type of accident can be avoided in the future.

7.1.1

Reporting to the Health and Safety Authority
Legislation requires IT Sligo to record all accidents in a General Register and report to the
Health and Safety Authority (HSA) any of the following
•
•

•

•
•

The death of any employed or self employed person, which was caused by an accident
during the course of their work.
An injury sustained in the course of their employment, which prevents any employed
or self employed person from performing the normal duties of their work for more than
three calendar days, not including the date of the accident. Calendar days include
Saturdays and Sundays. (e.g. if an employee, who is injured on Wednesday, and does
not normally work on Saturdays, Sundays and bank holidays, returns to work the
following Monday, the accident is reportable)
Death or injury that requires treatment by a registered medial practitioner, which does
not occur while a person is at work, but is related to either work activity or their place
of work.
A road traffic accident that meets the criteria (a) or (b) above, excluding an accident
that occurs while a person is commuting either to or from work.
Specified “dangerous occurrences” must also be reported. A full list of what constitutes
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a dangerous occurrence is available on the on the Safety page of the website. Please
consult the Health and Safety Officer if in doubt.
It is critical that in the event of a serious accident, that the scene is not disturbed, except
where action is necessary for securing the safety of any person.
7.2

Protection of Sensitive Groups
It is essential that work tasks, working conditions and the work environment do not
adversely affect the health of sensitive risk groups such as pregnant employees and young
person’s at work.

7.2.1

Protection of Pregnant, Post Natal and Breastfeeding Employees
Pregnancy is a part of normal everyday life; it is not an illness. Many women work during
pregnancy and many return to work while they are breastfeeding. Because there are some
hazards in the workplace which may affect either the health of the woman or her
developing child, an employer has specific responsibilities as set out in Chapter 2 of Part 6
of the Safety, Health and Welfare at Work (General Application Regulations) 2007.
While an employee does not have to inform their employer that they are pregnant, it is
important (for you and your child’s health and safety protection) that you provide them
with notification as early as possible. Until such time your employer is not obliged to take
any action other than those resulting from risk assessments conducted for all employees.
Early notification, in confidence, to the employees manager will ensure that the hazards
which may present a risk can be identified and subsequently removed or reduced thus
safeguarding the safety of the expecting mother and her developing child.
Once the employer has been notified by the pregnant employee, the manager must
complete a written Risk Assessment for that employee. The Risk Assessment should be
reviewed periodically as the pregnancy progresses, in particular if there has been a change
of the work activities.
In addition to the above, Regulation 24 (Chapter 1 of Part 2 relating to the workplace),
requires an employer to ensure that pregnant, post natal and breastfeeding employees are
able to lie down to rest in appropriate conditions.
IT Sligo, has put in place a ‘Mothers’ Rest Room in order to facilitate pregnant employees
needing to rest and employees (who return to work before 26 weeks) wishing to express
and store breast milk.
Employees who want to avail of the facility should contact the Health & Safety Officer for
access to the facility.
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7.2.2

Protection of Children and Young People
An employer has specific responsibilities for the protection of young persons which are set
out in Chapter 1 of Part 6 of the Safety, Health and Welfare at Work (General Application
Regulations) 2007.
While the employment of children under 16 years is generally prohibited by the Protection
of Young Persons (Employment) Act 1996, a child over 14 years may be permitted to do
light work during school holidays provided it is not harmful to health, development or
schooling, or may be employed as part of an approved work experience or education
programme. A child over 15 years may also do such work for up to eight hours a week
during the school term. Any child under 16 years may be employed in film, theatre, sports
or advertising activities under licence from the Minister for Enterprise, Trade and
Employment.
Any employer wishing to employ anyone under18 years must first require them to
Produce their birth certificate. Before employing a child under16 years, the employer must
also obtain written permission from the child’s parents or guardians.
Any third party person bringing “Children and Young persons” on to campus grounds must
ensure they provide the appropriate adult supervision of same.

7.2.3

Protection of People with Disabilities
Specific risk assessments will be completed to ensure that the health and safety needs of
people with disabilities are taken into account. Preventative and proactive measures will be
put in place following the risk assessment if specific hazards are identified. Personal
Emergency Egress Plans (PEEP) will also be prepared if required. The Access Officer will
provide specialist and competent advice and liaise with the Health and Safety Officer and
Departmental Heads and/or managers.

7.3

Personal Protective Equipment (PPE)
It is the policy of IT Sligo is to eliminate all hazards where reasonably practicable and to
assess what PPE is required only when further risk reduction is not feasible. All safety
equipment purchased by departments must meet approved standards and be suitable for
the task intended.
PPE shall be provided and worn in designated areas and whilst carrying out specific tasks.
Details of the designated areas and the tasks requiring PPE are outlined in each Functional
Area Safety Statements.
Visitors and Sub-Contractors working on site shall comply with the IT Sligo policy in
respect to the wearing of personal protective equipment.
IT Sligo will provide free of charge PPE for its employees. Responsibility for ensuring that
the equipment is used shall rest with the Heads of Department or area manager. The
Heads of Department or local area will be responsible for ensuring that suitable personal
protective equipment is available at no cost to the employee.
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Employees are responsible for the care and upkeep of their PPE and should reports any
defects in same to their manager or Head of Department.
7.4

Display Screen Equipment (DSE)
The use of display screen equipment for many staff forms an integral part of their day to
day work activities. Computers like other work equipment can expose you to risks. This is
often due to the way the computer workstation is set up and used. The most common
risks from using computers are eye fatigue, musculoskeletal discomfort or pain and
stress.
An employer has specific responsibilities for the protection of employees from the Hazards
associated with the use of display screen equipment which are set out in out in Chapter 5
of Part 2 of the Safety, Health and Welfare at Work (General Application Regulations)
2007.
These regulations are applicable:

•
•
•

If the employee has no choice but to use the DSE to carry out her/his work
If the employee normally uses the DSE for continuous periods of more than one hour
If the DSE is generally used by the employee on a daily basis

The key requirements of the regulations for IT Sligo are to:

7.5

•
•

Carry out an analysis or risk assessment of employee workstations

•

Provide training to employees in the use of workstations before commencing work with
display screen equipment and whenever the organisation of the workstation is modified

•

Perform a further analysis or risk assessment where an employee transfers to a new
workstation or significant new work equipment, change of equipment or new
technology is introduced an individual’s workstation.

•

Ensure that the provision of an appropriate eye and eyesight test is made available to
every employee

Provide information to employees in relation to measures which have been
implemented

Off Campus Activities
An Off Campus Activity is defined as any external teaching, field work or other sanctioned
activity carried out by IT Sligo staff or students to fulfil the teaching requirements of any
Full time Programme, in places or premises which are not rented or owned by IT Sligo and
which the college does not exert direct control.
All employees must complete an Off Campus Activity Risk Assessment as per the Off
Campus Activity Policy, prior to them or their students undertaking any Off Campus
Activity.

7.6

First Aid
The General Application Regulations Chapter 2 Part 7 S.I. 299 of 2007 requires employers
to “designate” (to select someone for a duty/appoint) at each place of work under his or
her control such a number of occupational first-aiders as is necessary to render first-aid at
the place of work concerned. It also requires the employers to “ensure that the number of
first-aiders, their training and the equipment available to them is adequate”, taking into
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account the size and hazards of the undertaking or establishment.
Each Functional Area Safety Statement should identify first-aid in their statement and
make arrangements to ensure that sufficient members of staff are designated as
Occupational FirstAiders.
7.6.1

Automatic External Defibrillators (AEDs) are provided in various locations on campus.
These machines will make early defibrillation available to staff, students, visitors,
contractors etc who experience sudden cardiac arrest.
The AED is designed to analyze a heart rhythm and advise trained personnel when to push
a button on the unit to deliver a potentially lifesaving shock.
The AEDs shall only be used and maintained by appropriately trained personnel as outlined
in IT Sligo Procedure on use of Automatic External Defibrillator.

7.7

Management of Contractors
The scale and complexity of the campus necessitates the employment of a variety of
external contractors, particularly in the areas of building maintenance, equipment
installation, refurbishment and grounds maintenance. The Safety, Health & Welfare at
Work Act require IT Sligo in as far as is reasonably practical, to ensure the safety,
health and welfare of all campus users who may be affected by contractor works.
All contractor work that involves a material alteration of campus buildings or grounds
or a necessity to access the roof or a requirement to interfere with campus utilities
must be approved by the Estates department.
For all other third party contractors the local area manager or Head of Department
must ensure they obtain a copy of the companies Safety Statement, Risk Assessment
and/or Method Statement and a copy of their Insurance.

7.8

Out of Hours Access
Out of Hours Access is defined as and includes all of the below;
•

Any work activities undertaken in any campus facility outside of
o 8.30 am to 10.00 pm Monday to Thursday
o 8.30 am to 6.00 pm on a Friday
o 9.00 am to 6.00 pm on a Saturday
o Any time on a Sunday, a Bank Holiday or when the campus facilities are closed
for Christmas or Easter Holidays

•

Any work activities which involve the use of live machinery/equipment or chemicals,
conducted in a workshop, a laboratory or a project room outside of (unless specifically
timetabled as part of full or part time programme or planned as part of an approved
event).
o 8.30 am to 7.00 pm Monday to Thursday
o 8.30 am to 6.00 pm on a Friday
o Anytime on a Saturday, Sunday, a Bank Holiday or when the campus facilities
are closed for Christmas or Easter Holidays
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•

Access to the Knocknarea Arena is managed independently by the Manager of the
facility and is governed by specific procedures for that facility.

IT Sligo strongly recommends that in the interest of health, safety and personal security,
out of hours work should only be undertaken by employees when absolutely necessary and
when no other alternatives are available.
Where employees or postgraduate students need to undertake work, outside of normal
opening hours they must adhere strictly to the Out of Hours Access Policy.
Undergraduate students are not permitted Out of Hours access to campus buildings unless
their work is directly supervised by a member of staff and in strict accordance with the Out
of Hours Access Policy.
7.9

Manual Handling
Chapter 4 of Safety, Health and Welfare at Work (General Application) Regulations, 2007
defines manual handling as the
“transporting or supporting of a load by one or more employees and includes lifting,
putting down, pushing, pulling, carrying or moving a load, which by reason of its
characteristics or of unfavourable ergonomic conditions involves risks, particularly of back
injury, to employees”.
IT Sligo is committed to minimizing the need for manual handling of loads by employees,
e.g. by the use of mechanical equipment, organisational arrangements. Training in manual
handling is coordinated by the Health and Safety Officer.

7.10

Workplace Drugs, Intoxicants and Alcohol Policy
In accordance with Chapter 2, 13, 1 (b) of the Safety, Health and Welfare at work Act
2005
“An employee must ensure that he or she is not under the influence of an intoxicant to the
extent that he or she is in such a state as to endanger his or her own safety, health or
welfare at work or that of any other person”

7.11

Bullying and Harassment
Bullying is a form of behaviour which is known to have serious consequences for the
health and welfare of the recipient. Bullying is therefore regarded as a workplace risk, and
is legislated for under the Safety, Health and Welfare at Work Act, 2005.
It is the duty of all employers to manage and conduct work activities in such a way as to
prevent improper conduct or behaviour. IT Sligo is committed to promoting an
environment that is free of harassment (including sexual), bullying and one where all staff
members have the right to be treated with dignity and respect.

7.12

Stress Management
‘Stress can be broadly defined as the negative reactions people may have to aspects of
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their environment. Work related stress simply refers to those reactions due to pressures
within the working environment’.
IT Sligo recognises that from time to time employees may experience work related stress.
It is our aim to be proactive in the reduction / management of sources of stress.
Employees who are subject to occupational stressors are encouraged to seek assistance
from their own local management or IT Sligo HR Department.

7.13

Health Surveillance
In accordance with the Safety, Health and Welfare at Work Act 2005, IT Sligo is required
to:
“1. Ensure that health surveillance is made available to all staff appropriate to the health
and
safety risks present in the place of work.
2. Ensure that this health surveillance is available at regular intervals.
Health surveillance means the periodic review (for the purpose of protecting health and
preventing occupationally related diseases) of the health of employees, so that any
adverse variations in their health, which may be related to working conditions, are
identified as early as possible.”
A Health surveillance service will be arranged by the Human Resources Department in
consultation with the Health and Safety Officer.

7.14

Smoking on Campus
In accordance with the Public Health (Tobacco) Act 2002 & Public Health (Tobacco)
(Amendment) Act 2004 smoking is prohibited in all indoor places of work in IT Sligo.
Individuals smoking outside entrance(s), exit(s), open windows, ventilation intake systems
and covered entryways of any building must ensure that they are an adequate distance
from the building such that the migration of smoke into the building is eliminated or
minimised.

7.15

Safe Work Practice Sheets
Many injuries and losses occur through poor work practices. With this in mind Safe Work
Practice Sheets have been prepared for certain work equipment within IT Sligo. These
sheets detail the safe procedures to be followed, the necessary controls and the personal
protective equipment to be used when using certain equipment or when engaging in a
particular work activity.
The Safe Work Practice Sheets are enumerated in the relevant Functional Area Safety
Statement. Safe Work Practice Sheets shall be visible at or close by the relevant pieces of
equipment. Employees must carefully read and understand these sheets as part of their
training prior to operating equipment.
Safe Work Practice Sheets should be updated when there has been a change to an
Operation, an operational procedure or when a new piece of equipment is purchased.
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7.16

Permit to Work

The Estates office operates a “Permit to Work” system for the management of the
following specific hazards.
•
•
•
•

Hot Work
Working at Heights
Confined Space Entry
Electrical Isolation

All employees must ensure the work involving any of the above which is
undertaken in their area is co-ordinated through the estates office and under the
appropriate “Permit to Work”.
7.17

Driving for Work
Driving for work includes any person who drives on a road as part of their work either in a
IT Sligo owned company vehicle; or an employee’s own vehicle who receives an
allowance from IT Sligo for miles driven on Institute business.
Commuting to work is not classified as driving for work, except where the person’s journey
starts from their home and they are travelling to a work location that is not their normal
place of work.
Driving for work involves a risk not only for the driver, but also for fellow workers and
members of the public, such as pedestrians and other road users.
IT Sligo cannot directly control roadway conditions but we do promote safe driving
behaviour amongst its employees
Employees are encouraged to take Public transport where possible to avoid the necessity
of driving for work.
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8.0

Hazard Identification, Risk Assessment and Control
Section 19 of the Act requires that employers carry out identification of hazards and an
assessment of risks posed by those hazards. In addition a number of specific pieces of
legislation require that risk assessment be carried to establish appropriate control
measures. These include
Safety, Health and Welfare at Work (Chemical Agents) Regulations, 2001
Safety, Health and Welfare at Work (Pregnant Employees) Regulations, 2000
Safety, Health and Welfare at Work (Biological Agents) Regulations, 1994 & 1998
Safety, Health and Welfare at Work (General Application) Regulations, 1993
(Manual Handling & Display Screen Equipment Regs)
The ultimate goal of hazard identification and risk assessment is to devise and implement
appropriate controls to ensure in so far as reasonably practicable, that risk is reduced to
an acceptable level.
In drawing up the Functional Area Safety Statements, each functional area must identify
their significant hazards, assess the magnitude of the risk which arises, and devise,
document and implement the control measures required to minimise the risk involved.

8.1

Definitions
Hazard is any substance, article, material or practice within a workplace which has the
potential to cause harm to employees at work or visitors to that workplace. Hazards can be
•
•
•
•

Physical – manual handling, noise, slips and falls, electricity, fire etc
Chemical – dust, fumes, liquids, aerosols etc
Biological – infectious agents, bacteria, viruses, allergens etc
Human factors – poor work practices, lack of training or supervision, stress, pregnant
employees etc

Risk is the likelihood, great or small, that someone will be harmed by a hazard.
Risk Assessment is the evaluation of the likelihood that harm could arise from the
hazard, the severity of the harm suffered and the extent of the harm. In assessing risk we
are assessing
•
•
•
8.2

How likely is that a hazard could cause harm
How serious that harm is likely to be
How often and how many workers are exposed.

Responsibility for Conducting Risk Assessments
It is the responsibility and duty of each Head of Function and their respective departmental
managers to ensure risk assessments are conducted of the workplace and work activities
for which they have ownership for.
To ensure the risk assessment process is undertaken correctly, the Departmental Heads
must ensure that they provide sufficient resources (training and time) to the employees
who carry out the Risk Assessments.
The Health and Safety Officer shall provide in-house expertise where necessary and shall
train employees on the Risk Assessment process to ensure consistency across the different
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functional areas.
All risk assessments must be signed off by the Head of School and the Head of Department
for the functional area.

8.3

Risk Assessment Formats
A number of qualitative risk assessment formats are available for use, depending on the
type of activity being assessed. However, the outcome of the qualitative risk assessment
will always be the same. That is to give the identified hazards a risk rating of High,
Medium or Low. This risk rating is important when determining the control measures
necessary. Some the Risk Assessment formats/templates available for use are
•
•
•
•
•
•
•
•
•
•

8.4

Programmatic Hazard Identification and Risk Assessment
Office Area Hazard Identification and Risk Assessment
Laboratory Hazard Identification and Risk Assessment
Workshop Hazard Identification and Risk Assessment
Off Campus Activities Risk Assessment
Manual Handling Risk Assessment
Display Screen Equipment Risk Assessment
Pregnant Employee Risk Assessment
Chemical Risk Assessment
Machinery Risk Assessment

Risk Control
Employers are required to do all that is reasonably practicable to minimise the risk of
injury. In selecting controls measure in minimising risk the following hierarchy is adopted
•
•
•
•
•

Elimination
Substitution
Engineering, enclosure, guarding, ventilation
Safe systems of work, supervision, training
Provision of Personal Protective Equipment

The managers of a functional area must be part of the process of determining the suitable
control measure for an identified hazard. Where the risk cannot be reduced to acceptable
levels and finance is not available to implement appropriate controls, the Head of School
shall require the activity to cease or have the area closed. Where a hazard persists and
risk mitigation depends on specific control measures being implemented the work activity
must be routinely monitored by the Head of School to ensure control measures are being
implemented and are effective.
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8.5

Hazard Identification and Risk Assessments at IT Sligo
Due to the size and complexity of IT Sligo structure and operations the Framework Safety
Statement cannot address the individual hazards and risks in the various schools or
department. Each functional area will undertake a comprehensive Hazard Identification
and Risk Assessment of their respective areas and the tasks and activities undertaken in
their functional area. These Risk Assessments will be included in each Functional Area
Safety Statement.
A summary of IT Sligo’s Hazards and their Risk Summary is contained in Appendix 3 of this
Framework Safety Statement.
The Hazard Identification and Risk Assessment Summary is reviewed bi annually by the
Executive to ensure that corrective action items are being monitored and addressed as per
the agreed timelines.

9.0

Review and Updating of Safety Statement

9.1

Framework Safety Statement
The Framework Safety Statement will be amended as necessary to incorporate any
changes, which may occur to IT Sligo safety programme, structure or in current legislation.
The Framework Safety Statement will be reviewed by the Executive on an annual basis.

9.2

Functional area Safety Statements
Functional area Safety Statements must similarly be reviewed annually by the Heads of
Departments or more regularly where changes or hazards dictate more frequent reviews.
Confirmation of such reviews and any resulting updated safety statements must be
forwarded to the Health and Safety Officer.

9.3

Sign Off and Approval of the Framework Safety Statement
The Framework Safety Statement must be approved and signed off by the President and
each member of the Executive. The completed sign off sheet is attached in Appendix 5.
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Appendix 1
List of Functional Area Safety Statements
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Table 1:
No

List of Functional Area Safety Statements IT Sligo
Functional Area

1

School Of Science Functional Area Safety Statement

2

School Of Business and Social Sciences Functional Area Safety Statement

3

School Of Engineering and Design Functional Area Safety Statement

4
5
6

Registrars Functional Area Safety Statement
Development and Business Operations Functional Area Safety Statement
Secretary / Financial Controller Functional Area Safety Statement
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Appendix 2
IT Sligo, Persons with specific responsibility for the
management of Health and Safety
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Table 2:

IT Sligo, Persons with Specific Responsibilities for the management of Health and
Safety.

President

Prof Terri Scott

Registrar

Dr. Brendan Mc Cormack

Secretary/Financial Controller

Mr. John Cosgrove

Head of School of Engineering and Design

Mr. Shane Fanning

Head of Business and Social Sciences

Mr. Tony Donavan

Head of School of Science

Dr. Jeremy Bird

Head of Development and Business
Operations

Mr. Gordon Ryan

Heads of Department for Academic Areas
Head of Dept of Civil Engineering and
Construction

Mr. Trevor Mc Sharry

Head of Dept for Computing and Creative
Practices

Mr. Keith Mc Manus

Head of Dept of Mechanical and Electronic
Engineering

Ms. Una Parsons

Head of Dept of Business

Ms. Patricia Doherty

Head of Dept of Social Sciences

Dr. Perry Share

Head of Dept of Marketing, Tourism & Sport

Ms. Ann Higgins

Head of Dept of Life Sciences

Dr. James Brennan

Head of Dept Environmental Sciences

Dr. Billy Fitzgerald

Heads of Department for non-academic Areas
Student affairs manager

Mr. Gerry Hegarty

Head of Research

Dr. John Bartlett

Human Resources Manager

Ms. Ciara Compton

Finance Manager

Mr. Michael Henehan

Manager of Innovation Centre

Ms. Janette Gillen

Estates Manager

Mr. Ed Miller

IT Manager

TBC

Librarian

Mr. Jim Foran

Knocknarea Arena

Mr. Gerry Dalton
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Appendix 4
Hazard Identification and Risk Assessment Summary
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Lone Working

Machinery and
Equipment

Laboratory Work
Practices

Workshop Work
Practices

Driving for Work

Electricity

Working at Heights

2

3

4

5

6

7

8

9

Medium

10

Medium

10

10
Medium

Medium

10

Medium

10

10

10
Medium

Medium

12

Medium

Risk Level
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Develop a Permit to Work for access to Roofs on campus

1.

3.

2.

Setup a Portable Appliance Testing (PAT) scheme at IT
Sligo in accordance with Part 3, Regulation 81 of the
General Application Regulations 2007
Train the nominated Technical Staff on the use of the PAT
testers
Start Phase 1 of the PAT testing Programme in summer
2013

Develop a Driving For Work Procedure
Setup a planned inspection programme for all IT Sligo
owned company vehicles

Develop and implement a set of Health and Safety
Guidelines for each Workshop

Develop and implement a set of Health and Safety
Guidelines for each Laboratory

Engineering to Action the Findings of the Pilz Report
All functional areas to complete Machinery Risk
Assessments for equipment identified in “Workplace Risk
Assessments”
Develop Safe System of Work Sheet for all identified
equipment and machinery.

1.

1.
2.

1.

1.

3.

1.
2.

2.
1.
2.

1.

Control/Actions Measures Required to Reduce Risk
Level
Develop a Policy to promote, respect and protect dignity
at work (HSA Terminology for workplace bullying and
stress management)
Set up an employee wellness programme
Develop a Policy for Lone Working
Install a “Man down/panic alarm” into the work areas
where Lone Working was identified as a High Risk

1.

3.

2.

1.

2.

1.

1.

1.

3.

2.

1.

1.

Health and Safety Officer
in consultation with
Estates Department

Health and Safety Officer
in consultation with
affected Functional Areas
Health and Safety Officer
and third Party Company
Each Functional Executive
Member

Health and Safety Officer
in consultation with
affected Functional Areas
Head of Development of
Business Operations

Functional Executive
Member for School of
Science and School of
Engineering and design
Functional Executive
Member for School of
Engineering and design

Head of School Of
Engineering and Design
Each Affected Functional
Executive Member
Each Affected Functional
Executive Member

Health and Safety Officer
in consultation with
affected Functional Areas

Responsible Person (s)
for Actions
HR manager in conjunction
with Health and Safety Officer
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Work Related Stress

1

No
Hazard

Table: 3

September
2013
January 2014
September
2013

February
2013
May 2013
September
2013

September
2013
September
2013

September 2013

2.
3.

1.

2.

1.

September 2013

September 2013

2.
3.

1.

September 2013

Date to be
Completed
June 2013
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Third Party Users
(Contractors, Visitors
etc)

Chemicals

Display Screen
Equipment

Noise

Manual Handling

Out Of Hours Access

Storage

Confined Spaces (Lift

10

11

12

13

14

15

16

17

Conduct Audits of current Policy to ensure compliance
Where storage issues have been identified ensure they
are highlighted in the correct manner with Senior
managers and Health and Safety Officer
Label all confined spaces

2.
1.
1.

6

Medium

Medium

Medium

6

6

Medium

1.
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If manual handling tasks are identified then conduct a
Manual Handling Risk Assessment for each task
identified.
Train persons who regularly conduct Manual Handling

1.

1.

Medium

8

2.

8

3.

2.

Each habitual user of Display Screen Equipment (DSE) to
conduct an online self assessment of their workstation to
identify if any hazards exist.
Trained DSE assessor to conduct detailed Risk
Assessments where hazards have been highlighted by
employees during their self assessment.
Where employees are exposed to Noise sources conduct
Occupational Hygiene Monitoring

Medium

8

Medium

1.

Develop a Procedure for Third Party Users on campus

Conduct training on the Critical Incident Plan for all
nominated persons

Each Functional area to conduct COSHH Chemical Risk
Assessments of all chemical in use.
Where employees are exposed to hazardous chemicals
conduct Occupational Hygiene Monitoring
Develop a Procedure/Policy for the safe handling, storage
and disposal of Chemicals.

1.

1.

Control/Actions Measures Required to Reduce Risk
Level

1.

9

Medium

9

Medium

Risk Level

1.

1.

1.

2.

1.

1.

2.

1.

3.

2.

1.

1.

1.

Head of Development and

Each Affected Functional
area Executive Member

Health and Safety Officer
in consultation with
affected Functional Areas
Each Affected Functional
Executive Member
Each Affected Functional
Executive Member in
consultation with Health
and Safety Officer
Each Affected Functional
area Executive Member

Health and Safety Officer
in consultation with the
Head of Development and
Business Operations
Health and Safety Officer
in consultation with
affected Functional Areas
Each Affected Functional
Executive Member
HR manager in
conjunction with Health
and Safety Officer
Health and Safety Officer
in consultation with
affected Functional Areas
Each Functional area
Executive Member
Health and Safety Officer

Responsible Person (s)
for Actions

Hazard Identification and Risk Assessment Summary IT Sligo December 2013
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Fire and Emergencies

9

No
Hazard

Table: 3

June 2014
June 2014

June 2014
June 2014
September
2013

June 2014
June 2014

1.

September

Ongoing

June 2014

1.
2.

June 2014

1.
2.

1.
2.
3.

September 2013

September 2013

Date to be
Completed
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Foreign travel

Lasers

Off Campus Activities

Persons with
Disabilities

Pregnant, Post Natal
and Breast Feeding

Uneven or Slippery
flat surfaces

Biological

Radiation

Lighting, Heating &
Ventilation

Deliveries of goods

Pressure vessels,
lifting gear and lifts

Legionares Disease

19

20

21

22

23

24

25

26

27

28

29

30

Low
5

Low
5

Low
5
Low
5
Low
5
Low
5
Low
5
Low
5
Low
5
Low
5

6

Medium

6

Medium

6

Medium

6

Risk Level

Conduct Audits of current Policy to ensure compliance
Conduct Audits of current Policy to ensure compliance
Conduct Audits of current Policy to ensure compliance
Conduct Audits of current Policy to ensure compliance
Conduct Audits of current Policy to ensure compliance
Conduct Audits of current Policy to ensure compliance
Conduct Audits of current Policy to ensure compliance

1.
1.
2.
1.
1.
1.
1.
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Estates Department have a Monitoring programme to
test water tanks on campus

Conduct Audits of current Policy to ensure compliance

1.

1.

Conduct Audits of current Policy to ensure compliance

1.

Develop a Policy for the procurement and use of Lasers

Develop a Policy for Foreign Travel

1.

1.

Ensure Cardiac Responders and Occupational First Aiders
are trained as per guidelines in terms of frequency etc

1.

Control/Actions Measures Required to Reduce Risk
Level
2. Develop a Confined Space Entry Permit

2.

1.

1.

1.

1.

1.

1.

1.

1.

1.

1.

1.

1.

2.

Head of Development and
Business Operations

Head of Development and
Business Operations

Each Affected Functional
area Executive Member

Each Affected Functional
area Executive Member

Each Affected Functional
area Executive Member

Each Affected Functional
area Executive Member

Each Affected Functional
area Executive Member

Each Affected Functional
area Executive Member

Each Affected Functional
area Executive Member

Health and Safety Officer
in consultation with
affected Functional Areas
Each Affected Functional
area Executive Member

Health and Safety Officer
in consultation with each
Functional Area Manger
Health and Safety Officer
in consultation with
affected Functional Areas

Responsible Person (s)
for Actions
Business Operations
Health and Safety Officer
in consultation with
Estates Department

Hazard Identification and Risk Assessment Summary IT Sligo December 2013

©IT Sligo Frame Work Safety Statement December 2013

First Aid

18

No
Hazard
shafts, manholes)

Table: 3

Ongoing

Ongoing

Ongoing

Ongoing

Ongoing

Ongoing

Ongoing

Ongoing

Ongoing

Ongoing

June 2014

June 2014

Ongoing

Date to be
Completed
2013
2. September
2013
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Risk Level
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Control/Actions Measures Required to Reduce Risk
Level

Responsible Person (s)
for Actions

Hazard Identification and Risk Assessment Summary IT Sligo December 2013
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No
Hazard

Table: 3
Date to be
Completed

Table 4

IT Sligo Risk Matrix
Consequence

Negligible

Marginal

Serious

Critical

Catastrophic

1

2

3

4

5

5

5

10

15

20

25

Probable

4

4

8

12

16

20

Occasional

3

3

6

9

12

15

Unlikely

2

2

4

6

8

10

Remote

1

1

2

3

4

5

Likelihood

Almost Certain

Measure of Consequence for Personal Injury
Descriptor

Example of Detail Description

Catastrophic

Multiple fatalities, or significant irreversible effects to >10 persons

Critical

Single fatality and/or severe irreversible disability to more than one or more persons

Serious

Moderate irreversible disability or impairment to one or more persons. Injured person requiring
hospital treatment and will be off work for greater than 3 days

Marginal

Basic medical treatment given and injured person maybe off work for 2 days or put on restricted
duties at work

Negligible

Incident does not require medical treatment
Measure of Likelihood (Probability)

Descriptor

Example of Detail Description

Almost Certain

The event is expected to occur at some point in the near future

Probable

The event will occur in most circumstances

Occasional

The event should occur occasionally

Unlikely

The event could occur at some time but not expected

Remote

The event may occur only in exceptional circumstances
Risk Level

Risk Score

Timeline to Implement Corrective Action

HIGH

20-25

1 Week

HIGH

16

3 Months

MED

12-15

6 Months

MED

9-10

12 Months

MED

6-8

18 Months

LOW

1-5

24 Months
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Appendix 4
Health and Safety Legislation
Applicable to IT Sligo
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Safety, Health and Welfare at Work Act, 2005
Public Health (Tobacco) Act 2002 & Public Health (Tobacco) (Amendment) Act 2004
Fire Services Act, 1981& amendments introduced under Licensing of Indoor Events Act 2003
Safety, Health and Welfare at Work (General Application) Regulations, 2007
EC (Protection of Outside Workers from Ionising Radiation) Regulations, 1994
Safety, Health and Welfare at Work (Biological Agents) Regulations, 1994 and 1998 (HSA
Review)
Tobacco (Health Promotion and Protection) Regulations, 1995
The Radiological Protection Act (Ionising Radiation), Order 2000
Safety, Health and Welfare at Work (Carcinogens) Regulations, 2001 (HSA Review)
Safety, Health and Welfare at Work (Chemical Agents) Regulations, 2001 (HSA Review)
Safety, Health and Welfare at Work (Confined Spaces) Regulations 2001 (HSA Review)
Safety, Health and Welfare at Work (Construction) Regulations 2006
Safety, Health and Welfare at Work (Exposure to Asbestos) Regulations 2006
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Appendix 5
Framework Safety Statement Approval
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Mr. John Cosgrove
Mr. Shane Fanning
Mr. Tony Donavan
Dr. Jeremy Bird
Mr. Gordon Ryan

Secretary/Financial Controller

Head of School of Engineering
& Design

Head of Business & Social
Sciences

Head of School of Science

Head of Development and
Business Operations
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Dr. Brendan Mc
Cormack

Registrar

Name
Prof. Terri Scott

Post
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Table 5:
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